MAINTENANCE ON CALL EMERGENCY SERVICE LOG

Maintenance On Call Emergency EMPLOYEEE NAME:





	Date
	Address
	Type of Emergency
	Details of Emergency and Action Taken
	Time In
	Time Out
	Total Hours
	Mgr’s Approval

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Instructions: 
1. Time In should be the time you arrive at the property.  Time Out Should be the time you complete the service and leave the property. 
2. Details of Emergency should include a brief description to inform whether service was completed or needs further action. 

3. This form must be turned in your to property manager, the manager of the effected property and the service manager of the effected property. 


